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SUMMER YOUTH EMPLOYMENT PROGRAM 

Internship Check In & Feedback Template 
 

Supervisor: Department: 

Intern: General Duties: 

 
Weekly Check-In Date/Time:_________________________________ 

 
INTERNSHIP GOALS & EXPECTATIONS 

 
1. 
 
2. 
 
3.  
 

WEEKLY STATUS 

 
Week #1: 
 
 
 
 
Week #2: 
 
 
 
 
Week #3: 
 
 
 
 
Week #4: 
 
 
 
 
Week #5: 
 
 
 
 
Week #6: 
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